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IRA Coordinator


The IRA Coordinator serves the State/Provincial Council for a 3 -year term and is responsible for supporting the network of local, student, and special interest councils within the state/province. He/she is a liaison between the state/provincial council and IRA.
	State/Provincial Council Officer Expectations
IRA Coordinator
	IRA Requirement

	1. Maintain State/Provincial and IRA Membership Throughout Term of Office
	√

	2. Review Council Leaders’ Resources on IRA Website, Including the Guide for IRA Coordinators
	√

	3. Promote Council Leaders’ Resources on IRA Website with State/Provincial and Local/Student/Special Interest Council Officers
	√

	4. Access IRA Membership Database on IRA Website 
	√

	5. Maintain Accurate Records for all Active and Inactive Local/Student/Special Interest Councils in the State/Province
	√

	6. Support the Chartering of New Local/Student/Special Interest Councils
	√

	7. Participate in Leadership Development Activities Offered by IRA and the State/Provincial Council
	

	8. Assist Director of Membership Development with Membership Booth at State/Provincial Conference
	√

	9. Attend IRA Convention and Participate in Council Activities 
	

	10. Collaborate with State/Provincial Council Leaders to Plan Leadership Workshop to Support Local/Student/Special Interest Councils
	√

	11. Facilitate Leadership Development Activities for Local/Student/Special Interest Council Leaders
	√

	12. Prepare Reports as Requested by the State/Provincial Board
	

	13. Offer Ongoing Support and Guidance to Local/Student/Special Interest Council Officers
	√

	14. Assist IRA in Collecting Local/Student/Special Interest Council Officer Information Annually
	√

	15. Ensure That All Council Officers are Members of State/Provincial Council and IRA
	[bookmark: _GoBack]

	16. Confirm that the President Submits the State/Provincial Officer Report Form by the Due Date
	

	17. Assist State/Provincial Council and Local/Student/Special Interest Councils with Achievement of Awards
	

	18. Send Updated Electronic Copy of Council Bylaws, Policy Manual, and Annual Goals to IRA
	√

	19. Submit Annual Report of Council Activities to IRA 
	√
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